








Providing Web Access



Digital Assets Management System

• DigiTool (provided by Ex Libris)

• Purchased May 2007
• Powerful & many functions
• One year of implementation & testing
• In production since March 2008
• Over 8,000 digital objects up to date













Workflow

• File Preparation
• Image: TIFF  JP2
• Document: TIFF  PDF
• Video/Audio: more to ingest

• Metadata Preparation
• Types: Dublin Core, MARC, METS
• Methods: MS Excel, XML, post-ingest addition

• Ingest



Ingest
Different approaches (DC XML, MARC XML, 

.CSV, METS) depending on

• System (DigiTool) 
• functions/requirements
• batch ingest

• Staff skills
• Material types
• Available metadata

*Efficiency without sacrificing quality*



Metadata Encoding and 
Transmission Standard (METS)
• “… a standard for encoding descriptive, 

administrative, and structural metadata regarding 
objects within a digital library, expressed using the 
XML schema …” – Library of Congress

• Used for creating and delivering complex digital 
objects represented as a whole (e.g. books, 
journals, archival folders)

• Used in combination with MARC, Dublin Core for 
descriptive metadata



METS XML

METS XML







Observations

• Close collaboration across digital units
• Plan & test: develop workflows
• Preparation: files, metadata
• Lots of details: file names, special 

characters, structure, etc.



Building Digital Collections 
Requires

• Adequate funding
• Comprehensive 

planning
• Training
• Documentation

• Quality control reviews
• User-friendly metadata
• A well-designed web    

presentation
• A preservation policy



Thank you!


